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ABSTRACT


This work is aimed at developing a computerized system for quick and easy processing of due process in ministry of finance department.  The procedure and organization of information management is carefully analyzed and a new computer based system developed to tackle the operational activities involved in an automatic manner.


The new system with its sophisticated features handles data entry, storage, manipulation and retrieval with easy.  It also aimed at providing suitable due process management as regard to the right procedures of doing things.

ORGANIZATION OF WORK

This work is organized in seven chapters, chapter one deal on the background of the work, the introduction, statement of the problem, purpose of the study, scope, limitations, assumptions and definition o terms.  Chapter two deal with the review of related literature.  Chapter three comprises of the description and analysis of the existing system.  General description of existing system, fact – finding method used, organizational structure, objectives of the existing system, input analysis, output analysis, process analysis, information flow diagram, problem of the existing system, justification for the new system.  Chapter four the design of the new system, design standards, the output specifications and input specifications and designs, file design, procedure chart/design, system flowchart, system requirements.  Chapter five discussed about the how the new design will be implemented, program design, program flowchart, psendocodes, the source program, test data, sample reports, and procedures for system conversion.  Chapter six discussed about documentation, system documentation, program documentation, and user documentation.  Chapter seven discussed summary, conclusion, recommendation, and bibliography.
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CHAPTER ONE:  BACKGROUND OF STUDY
Due process management information system has helped an organization to process its information stores it and as well retrieve it for future purpose.  NATURE OF THE WORK:  Computer and information system managers play a vital role in the implementation of technology with their organizations.  Computer and information systems managers plan, co-ordinate and direct research and facilitate the computer related activities of firms.  They help determine both technical business goals in consultation with top management and make detailed plans for the accomplishment of these goals.  This requires a strong understanding of both technology and business practices.
They analyze the computer and information needs of their organizations form an operational and strategic perspective and determinate immediate and long range personnel and equipment requirements.

Management Information System (MIS) directors or information technology (IT) directors manage computing resources for their organization.  they often work under the Chief information officer and plan computers system design and related services.

This industry provides services related to the commercial use of computers on a contract basis including custom computer programming services, including computer system facilities management services, computer system or data processing facilities support services and other computer related services.  Other large employers include insurance and financial, government agencies, and manufactures.  Computer and information systems managers need a broad range of skills.  Employers look for managers who have experience with the specific software or technology such on the job as well as a background in either consulting or business management.  The expansion of electronic commerce has elevated the importance of the business insight.  Many computer and information systems managers are called on to makes important business decisions, managers need a keen understanding of people, management processes, and customers needs.
Advanced technical knowledge is essential for computer and information systems managers, who must understand and guide the work of their subordinates, yet also explain the work in no technical terms to senior managers and potential customers.  As computer system become more closely connected with day-to-day operations of business, computer and information systems managers are also expected to be aware of business practices.  They must posses’ strong interpersonal.  Communication, and leadership skills because they are required to interact not only with staff members, but also other people inside and outside their organizations.  They also must have an understanding of how a business functions, how it earns revenue, and how technology relates to the core competencies of the business.  As a result many firms now prefer to give these positions to people who have spent time outside purely technical field.
INTRODUCTION

Definition of a due process:  Due process can be defined as the normal or rightful way of doing things following the necessary procedure it takes or required, step by step of doing that’s following the right procedures.  Due process management information system has foster a greater developments towards enhancing organizational needs, aims and objectives.  Thereby reducing the cons tracts that are being faced by the organizations.  Due process management information system has helped an organization to process its information’s stores it and as well retrieve it for future purpose.  Definition of  information system:  Information system can be defined technically as a set of interrelated components that collect (or retrieve), process, store and distribute information for, to support decision making and control in an organizations.  Managers have always use information to perform their tasks, so the management of information is nothing new.  Accurate and current information can now be obtained without any stress.  The computer is the innovation that makes the capability possible.  Individual and organizations are now aware that information is a resource.  Computer can now be applied to expand the scope of an organization.  The first is called data processing, which involved the handing of account transactions.  Later, managers and scientists that for greater potential discovered it exist in form of information support decision making.

The first application of the computer as an information system was called the management information system and was followed by more specialized applications such as decision support system, computer based business application of computer.  To computerize the due process management system of an organization cannot be over emphasized because it will stop or reduce error.  Inaccuracy, insecurity, and delay in an organization.

1.2 STATEMENT OF THE PROBLEM
One of the biggest problems faced by organizations is the problem of keeping of files (no computer file).  In some cases, we have fills contain in a particular record repeated in another file, making it difficult to organize.

Secondly, it takes greater deal of time to find or locate a fill need for a particular processing this shows down the speed of decision making process and general activities of the organizations.  Even if the files are found, most a times the information is inaccurate and incomprehensive.   Sometimes, information’s are presented in a manner not meaningful for decision making.
1.3 PURPOSE OF STUDY

The reasons for carrying this research work is to design a standard computerized due process management information system that will replace the manual way information’s are kept or followed.  It will make it easier for management to replace information easily and information obtain will also be more replaceable and can be accessed any time with ease.  Management files and data will also be secured and protected. 

1.4 SIGNIFICANCE OF STUDY

Employment of computer and information systems manager is expected to grow faster than the average for all occupations through the year 2006.  Many managers advance technical knowledge gained from working in a computer occupation.  Job opportunities will be best for applicant with a strong understanding of business and good communications skills.  Workers with specialized technical knowledge and strong communication skill will have the best prospects of business practices and principles will have excellent opportunities, as companies are increasing looking to technology to drive their revenue.
1.5 AIMS AND OBJECTIVES

The aims and objectives are listed below:

1. To provide efficient computer based information for easy updating, storage and retrieval of information.

2. To reduce the time it takes tasks to be done

3. To provide reliable and accurate information 

4. Lastly, to provide a system which will respond to urgent matter as in providing solutions to urgent matters.

1.6 SCOPE OF STUDY

Basically, the scope of this study lies on ministry of finance department, how expenditure are being made and recorded for future audit.  And as well how information can be processed and retrieve for use following the necessary procedures it takes or requires which is known as Due Process.

1.7 LIMITATIONS

The problems encountered during this study are:

a. Lack of finance

b. It takes greater deal of times to find or locate a field needed for a particular processing.

c. There was limited amount of times while carrying out the research work.

1.8 ASSUMPTION OF STUDY

If the designed new system is implemented, it may improve on to a large extend enhance the activities of a dew processing management information system in organization.

1.9 DEFINITION OF TERMS

DUE PROCESS:  Due process can defined as the normal or rightful way of doing things following the necessary procedures it takes or requires, step by step of doing that, following the right procedures.

INFORMATION:  This can be defined as data which has been processed in such a way as to be meaningful and useful to the persons who receives it.

INFORMATION SYSTEM:  This can be defined as a system whose primary output is the information to be used by decision makers.

MANAGEMENT:  Management can also be defined as organization that control over the structure, processing and delivery of informati
